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Financial Management - Inquiries

• General Ledger
– G/L Accounts

– G/L Organizations

– Accounts

– G/L Transactions– G/L Transactions

• Vendors
– Purchase Orders

– Invoices

– Checks

• Purchase Orders



Financial Management – Inquiries

General Ledger

• General Ledger

– G/L Organization

• Provides a view of entire department on one screen 
and allows you to “drill down” to further detail.

– G/L Account– G/L Account

• Takes you directly to a specific account within a 
department.

– Accounts

• Allows you to choose the type of account (revenue, 
expense, etc.), and then a specific line item across 
multiple departments.



G/L Organizations



Financial Management – Inquiries

General Ledger (cont.)

• Drill Down for more detail on Accounts 
Payable or Payroll items:

– “Blue” links allow for more detail.

– The magnifying glass column also provides more 
detail.

– The magnifying glass column also provides more 
detail.



How Much Budget is Available?



How Much Budget is Available?



How Much Budget is Available?

Takes you to the Budget Analysis Screen



Financial Management – Inquiries

General Ledger (cont.)

• G/L Transactions
– Selection Criteria – click on grey arrow…

– Watch for dates and Journal Type

Expand or Collapse by 

clicking on grey arrow



Financial Management – Inquiries

Vendors

Result when you click on Magnifying Glass



Financial Management – Inquiries

Vendors

Click header to sort

Click to Drill Down



Financial Management – Inquiries

Purchase Orders



Financial Management – Reports

• Budgetary
– Budget Performance Report

– Budget Exception Report

• Accounts Payable
– Accounts Payable by G/L Distribution – Accounts Payable by G/L Distribution 

• Date Type – G/L

• Use Department 1000-150 – Administration.Finance

• Revenue Collections
– Receipts by G/L Distribution Report

• Status – Posted

• Use Department 1000-150 – Administration.Finance



Miscellaneous Financial Management

• Purchase Orders

– After approval is complete you must print and 
POST.

• Change Purchase Orders• Change Purchase Orders

– To modify or delete you must use this area.    

• Print Purchase Orders 

– Show preferences from P.O. list or individual P.O.

• Budget Amendments

– Financial Management, Journals, Journals



Human Resources - Report

• Reports

– Management Reports

• Accrual Balance Report

– Select by Primary Department and Status or by Benefit Group – Select by Primary Department and Status or by Benefit Group 

or by Employee.


