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Name___________________________________ Address___________________________________ 

Address_________________________________ Lot Number________________________________ 

Contractor___________________________________________________________________________ 

Contractor’s Address__________________________________________________________________ 

Present Use:    Proposed Use:     Zoning District:__________ 
____ Single-Family   ____ Accessory Building   ___ Conditional Use 
____ Two-Family   ____ Addition (including deck)  ___ Patio 
____ Multi-Family   ____ Additional Units (#) ___  ___ Driveway/Parking�

____ Commercial   ____ Alteration    ___ Home Occupation 
____ Industrial   ____ Change in Roof	Pitch  ___ Change-in-Use 
____ Institutional   ____ Sign(s)     ___ Fence 
____ Non-Conforming Use ____ New Construction   ___ Swimming Pool 
____ Other    ____ Other (Specify: ____________ )   
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DATE OF APPLICATION__________________FEE $____________PERMIT NUMBER________ 

REMARKS:          Cash     Check #_________ 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 
 
CITY ENGINEER___________________________________________ DATE___________________ 

PUBLIC WORKS DIRECTOR_________________________________ DATE___________________ 

ELECTRIC SUPERINTENDENT_______________________________ DATE___________________ 

UTILITIES DIRECTOR_______________________________________ DATE___________________ 

FIRE DIVISION_____________________________________________ DATE___________________ 

CONDITIONS OF ISSUANCE:     
_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

DATE ISSUED_________________________ SIGNATURE_______________________________ 

DATE DENIED_________________________ TITLE_____________________________________ 
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For single or 2-family dwellings: Attach one (1) copy of a scale drawing showing the lot(s), the existing 
structure(s), and the proposed improvements with heights to the peak of the roof and the number of floors 
(including basements), with the accurate dimensions to the lot lines.  For plans of five (5) acres or less the scale 
shall be not less than 1”=20’. 
For all other uses: Attach five (5) copies of a scale drawing showing the lot(s), the existing structure(s), and the 
proposed improvements with heights to the peak of the roof and the number of floors (including basements), with 
the accurate dimensions to the lot lines.  For plans of more than five (5) acres the scale shall be not less than 
1”=40’. 
The drawing must show all Right-of-Way lines, lot lines, driveways and off-street parking areas.  All 
applications must comply with Section 150.103 of the Code of Ordinances.  No application can be approved that 
does not comply with this Section. 
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SIGNATURE: __________________________________ DATE: ______________________________ 

PRINT NAME:__________________________________PHONE:_____________________________ 

ADDRESS: __________________________________________________________________________ 

E-MAIL ADDRESS:__________________________________________________________________ 
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BEFORE YOU DIG, CALL 1-800-362-2764 AND HAVE ALL UNDERGROUND UTILITIES SPOTTED 


